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PeraamenT
paboThl 00mero co6panus paGOTHUKOB
I'bOY PX «lllkoJia-HHTepHAT AJs AeTeli ¢ HAPYIIEHHSIMH CJIyXa»

1. O0mmue monoxeHUs1

1.1. Hacrosimmii pernmameHT pa3paboTaH B cOOTBeTCTBUH ¢ DemepalbHbIM
3akoHOM 0T 29.12.2012  Ne 273-®3  «O6 obpazoBanuun B Poccuiickoi
Qepepanun», ycrasom [BOY PX  «lllkona-uHTepHar mad jgeted ¢
HapyUICHUSIMH CITyXay.

1.2. PernmamMeHT ycTaHaBiHWBaeT TIOPSIOK OPTaHU3al[dH OESTEILHOCTH
obmero cobpanus paboraukoB 'BOY PX «lllkona-uHrepHar mid geTeill c
HapyIIeHUsIMHU CIIyXa» (Janee — oOpa3oBaTellbHas OpraHU3allusd).

1.3. Obmee cobpanue pabOTHHUKOB ABISAETCS KOJIIETHMaIbHBIM OPraHOM
ylpaBleHHs o0pa3oBaTesbHOM opraHusanmuu. B coctaB ofmiero coOpanus
pabOTHUKOB BXOAST pabOTHUKH, IS KOTOPHIX pabora B 0Gpa3oBaTEbHOU
OpraHU3aINH SBIISETCS OCHOBHOH.

2. Opranuszanus pa6oTsl o0uIero coopanusi paboTHHKOB

2.1. ITepBoe 3acenanne obmero cooOpanus pabOTHUKOB MOCTE ero CO3AaHus,
a TaKXXe IIepBOe 3acelaHHe HOBOTO cocTaBa 0O0MLIero cobpaHus pabOTHUKOB
CO3BIBaCTCS PYKOBOAWTENEM 0Opa30oBaTENbHONW OpraHuW3ald He No3aHee 7
(cemu) pabouux mHEH Iocie co3maHus OOIIero codpaHus pabOTHHKOB WU
n30paHuss HOBOro cocraBa oOmiero cobpaHuss paOOTHUKOB, KOTOPBIH BemeT
3aceaHue 10 W30paHus mpeacenaress odmero codpanust pabOTHUKOB.

2.2. PykoBomctBo ofmuM cobpaHueM paOOTHHUKOB OCYIIECTBISET
npencenaTens. Bepenne mpoTokonoB  ofmiero  cobpaHus pabOTHHKOB
OCYIIIECTBIIACTCS CeKpeTapeM. lIpencematens u cekperaphb oOIIero coOpaHusd
PabOTHUKOB BBIITOJHAIOT CBOM 00S3aHHOCTH Ha 0OIIIECTBEHHBIX Hadalax.

IIpencenarens:

- opraHusyeT nestenbHocTh OO1mero cobpaHus;

- HHOOPMHPYET 4ICHOB 00IIero cobpanus o MpeACTOSAIIEM 3aCelaHuy He
MeHee 4eM 3a OJUH JIeHb;

- OpraHU3yeT IIOJTOTOBKY W MPOBEAEHUE 3aceJaHus 10 ero IIPOBEICHNUS;

- ompeqenseT MOBECTKY JHS;

- KOHTPOJHUPYET BBIMOIHEHHUE PEIICHUH.

2.3. 3Bacemanums  obmero  coOpanus  pabOTHUKOB  IIPOBOIATCS
C MIEPHOIUNYHOCTEIO, YCTAHOBIICHHON yCTaBOM II0 Mepe HeOOXOAUMOCTH, HO HE
peXe OJTHOTO pa3a B TOJ.

2.4. 3acemanus o01ero cobpanus pabOTHHKOB MOTYT IIPOXOAUTE B opMe
KOH(EpeHII-CBsI3U.

2.5. Haszacemamus obmero cobpanus pabOTHHKOB MOTYT OBITH
IpUIJIAIeHbl TPEICTABUTENH YUPEIUTeNs, OOIIECTBeHHBIX OpraHu3alui,
OpPraHOB MYHHIIMITAIFHOTO ¥ TOCYJapCTBEHHOI'O YIIPAaBIEHUSA W APYIMe JIHIA.



Jluua, mpurnanieHHble Ha 3aceaHre, TOJNB3YIOTCS IIPABOM COBEIIATENHHOIO
rojioca, MOTYT  BHOCHTb  MpPEIUIOXKEHHS M 3asABJIEHHs, y4acTBOBATh
B 00CYXK/I€HUH BOIIPOCOB, HAXOMAIINXCS B UX KOMIIETCHIIHH.

2.6. Pemenns, npuHATEIe 00IIMM coOpaHueM paGOTHHKOB B COOTBETCTBHH
C 3aKOHOJATEJILCTBOM U B IIpeJeNlaX CBOMX IIOJHOMOYHH, O0S3aTelabHBI IS
BCeX paOOTHHUKOB 00pa3oBaTENbHOM OpraHm3allyH.

2.7. Pemenus obuiero cobpanus pabOTHHKOB MOTYT COAEPIKATH TOPYIEHH,
oOs3aTeNbHBIE [UIL HCIIONHEHHS BCeMHM paboTHHKaMM 00pa3oBaTelbHOM
OpraHH3aNyy ¥ PeKOMEHIAINY YUACTHHKAM 06pa30BaTEIbHOIO IIpoIiecca.

2.8. Pemenus obuiero cobpanusi pabOTHHUKOB TOBOAATCS IO CBEIEHHUS BCEX
3aMHTEPECOBAHHBIX JIMI] He T03Hee 7 JHeH Mmocie MpOoIeAIero 3ace 1anusl.,

2.9. llpencenarens OTUMTBIBaeTCS O ACSITENBHOCTH 00Iero coOpaHus
PabOTHHUKOB Ha 3ace/laHuH 0011ero cobpanus pabOTHHKOB HE pexe OJHOr0 pasa
B r'OJT..

3. Ilopsiaok co3pIBa 04epeaHOro o0iero coopanusi paGOTHHKOB

3.1. Pemenve o npoeneHuu ouepenHoro obirero coOpaHus pabOTHHUKOB
IIpUHUMAETCs IpezcenareneM obimiero cobpanus paOOTHUKOB, KOTOPBIH
ofnpeneseT:

- IPOLEAYPy NPOBEACHMUS;

- IOBECTKY 3ace/laHus;

- laTy, BpeMs U MECTO IIPOBE/ICHUS;

- IepedeHb MaTepUalioB Ul MPEeABaApPUTENBHOTO O3HAKOMIICHUS YIeHaMU
oO1iero coOpaHus pabOTHHKOB, a TAK)KE MOPSJIOK TAaKOTO 03HAKOMIIEHHS,

- IOPSAOK TOJIOCOBaHUS II0 BOIPOCAM IIOBECTKH: OTKPBITOE, TaHHOE HIIN
3209HOE;

- WHBIE BONPOCH], HEOOXOAMMBIE ISl TIOATOTOBKW IPOBEACHHS OOIIEro
cobpanust pabOTHHUKOB.

Ilpencematens  obmero  cobpaHus  paOOTHMKOB  COIJIACOBBIBACT
C pyKOBOJIMTENEM 00pa30BaTeNBHON OpraHu3alvyd JaTy, BpeMsS K MeCTO
IIPOBEJICHUS OUEePEIHOTO 3aceianns 001iero coopanus paboTHHKOB.

3.2. Ilpencenarens, cekperaps obmero codpaHus pabOTHHUKOB WIIH JIHMIIA,
UX 3aMEHSIONINe, YBeIOMIIIOT WIEHOB 0b1miero cobpanus paboTHUKOB O JaTe,
BPEMEHM, MecTe MpPOBENEHHS U IIOBECTKE 3acelaHus He [Oo3JHee UYeM
3a 7 (ceMb) pabouux JTHEU JI0 ATl €r0 IPOBEICHHUS.

3.3. PemeHue o mpoBefieHUM odvepenHoro oOiiero codpanus pabOTHHUKOB
Bpy4daeTcs dieHaM oliiero cobpanus pabOTHHUKOB JIMYHO WIH HaIpaBISeTCS
IIOCPEACTBOM DJIEKTPOHHOM MIIM MHOM CBSA3H, 00eCIIeUNBarONIell ayTeHTHIHOCTD
IepeIaBacMBbIX U IPUHUMAEMBIX COOOTIIeHUH U UX JOKyMEHTaIbHOE
IIOJITBEPKICHUE.

3.4. [omonHUTENBHBIE TIPEIIOKEHUS B IOBECTKY 34CEHaHUS OUEPELHOrO
obmiero cobpanns pabOTHUKOB MOTYT OBITH BHECEHBI WICHaMH O0OIIero



cobpanus paGOTHUKOB B CPOK He ITo3Hee 4eM 3a3 (TpH) pabouux JHs 10 JATEI
€ro MpOBEJCHHUS.

4. Ilopsiiok co3bIBa BHEOUYEPEAHOT0 001Iero cOOpaHUs PAa0OTHHKOB

4.1. Co3plB  BHeouepefHoro  ofmero  cobpaHus  pabOTHHKOB
OCYIIECTBIIIETCS B CIy4adX, IpeaycMoTpeHHBIX yctaBoM I'BOY PX «lllkomna-
HUHTEpHAT /IS AeTeH ¢ HApYIICHUAMH CIyXay.

4.2. llpennoxeHue O CO3BIBE BHEOUEPEOHOro OOIIEro  coOpaHus
PpabOTHUKOB JIOJDKHO COAEPIKATE:

- apryMeHTHpOBaHHOe OOOCHOBaHHME HEOOXOJUMOCTH IIPOBEIEHUS
BHEOUEpeHOro 0011iero coopanus pabOTHHUKOB;

- IPOEKT MOBECTKU 3aCEIaHMs;

- IPEAIoIaraeMyro 1aTy BHEOUEPEIHOTo 001Iero coopaHus paboOTHHKOB;

- IIepeYeHb WHUIIMATOPOB IIPOBEACHUS BHEOUEPETHOro 0O0IIero coOpaHwms
pabOTHHUKOB.

4.3. IlpennoxeHue 0 CO3BIBE BHEOUEPESHHOTO O0IIIero COOpaHUS IepeIaeTCs
HEIIOCPEICTBEHHOTO B KaHIEISPHIO o0OpazoBarenpHOH OpraHu3alun
He mo3gHee 10 (mecsitm) paboumx  JMHEW 110 AATHl  MPEANOJIaraeMoro
BHEOUYEPEIHOro 001ero codpanus paOOTHUKOB, B ClIydae €ClId WHHUIIMATOPOM
BHeo4UepeHOro ob1ero cobpaHuss paOOTHUKOB SBISETCS He Mpejcenareib
obmrero cobpanus pabOTHUKOB.

4.4. Tlpencenarenb, cekpeTaps 061ero codpanHus paOOTHUKOB WU JIMILA,
VX 3aMEHSIONINe, YBEeIOMIIIOT WIeHOB obmiero cobpaHus pabOTHUKOB
0 BHeouepemHoOM oO0mieM cobpannu pabOTHUKOB IyTeM BpYUYEHHUS WU
HaIlpaBIEHUS TIIOCPECTBOM OBIIEKTPOHHOW MM HMHOM CBSI3M IIPEIJIOKEHUS
WHHUIIMATOPOB BHEOUEPETHOTO OOIIEro coOpaHus, a TAKXXe YBEIOMIICHHS O JaTe,
BpEMEHHU, MECTE U ITOBECTKE 3aCeaHus He ro3gHee ueM 3a 3 (Tpu) pabodux nHA
J10 IaThl ero NpoBeJeHUS.

[Ipencenatens  obmero  coOpaHus  paOOTHHUKOB  COIVIACOBBIBAET
C pyKoBoauTeneM o0pa3oBaTeIbHOM OpraHu3aldd JgaTy, BpeMs U MECTO
IIPOBEJICHIA BHEOUEPEIHOTO 00Iero cobpanus paboTHUKOB.

4.5. JloTioNnHUTENbHEIE MIPeI0XKEeHUS B ITIOBECTKY 3acelaHus
BHEOYEPETHOT0 00Imero codpanrs pabOTHUKOB MOTYT OBITh BHECEHB! WIEHAMHU
o6i1mero cobpanus pabOTHUKOB B CPOK He IMo3fHee ueM 3a 3 (Tpu) pabodux IHA
IIO 1aThl ero IPOBEISHUSI.

5. loxkymeHnTanus o0mero coopanus
5.1. 3acemamms obmero cobpanus  pabOTHUKOB  OQOPMIISIOTCS
IpoToKoNaMu. IlpoTokon 3acemaHus oOmero cobpaHus paOOTHHKOB
cocTaBisgeTcsl He mo3gHee S (msaTh) paboumx MHEH IIociie ero 3aBeplIeHus
B IBYX DK3eMIULIPax, IOANKUCHBACMEIX €ro IIpeJceiaTe]IeM U CEKpeTapeM.



5.2. TIpoTOKON COCTaBIAETCA B COOTBETCTBHH C OOIIMMH TpPeOOBAHHUAMH
JENONPOU3BOJICTBA, YCTAHOBJIEHHBIMH B 00pa3oBaTeNbHON  OpraHU3aluH,
C YKa3aHHEM CIIeYIOIINX CBEICHWH:

- KOJMYECTBO pabOTHUKOB, NPUHSBIINX YIacTHC B 3acelIaHHH, OTMETKA O
COOIOIEHNH KBOpYyMa;

- KOJIHYECTBO T'OJIOCOB «3a», KIPOTHB» MU «BO3LEPXATHCHE» IO KaXKIOMY
BOIIPOCY ITOBECTKHU 3aCeIaHus;

- pelenre odmero codbpanus pabOTHUKOB 0 KAXKIOMY BOIIPOCY MTOBECTKH
3aceaHus.

Hymepanus npotokonos obmmero cobpanusi pabOTHAKOB BeIETCS OT Hadaia
KaJleHIapHOTO ToJIa.

5.3. Bcaydae oOHapyxeHHs OMIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
U3JI0KeHHUsI (akTOB B IPOTOKOJIE 3acelaHhs obmero cobpanus pabGOTHHKOB
qIeHB! o0111ero cobpanns pabOTHUKOB BIpaBe TpeOOBaTh OT MpecenaTells ero
U3MEHEHus. B cBooo ouepens Impencengatenb 00s3aH IIPHUHATH  MEpEI
II0 BHECEHHIO B IIPOTOKOJI COOTBETCTBYIOIMX H3MEHEHHH ¥ YTOYHEHHH,
a TaKXe CcJleaTh COOTBETCTBYIOIIEe COOOIIeHHEe Ha CIEIYIOIIeM 3acelaHuu
oO1ero cobpanus pabOTHUKOB, BHECS NAHHBIA BOIIPOC B €TI0 MTOBECTKY AHS.

5.4. OpuruHansl NMPOTOKOJOB XPAaHATCS B KaHIEISIPUH 00pa3oBaTebHOU
OpraHU3aIuH.

5.5. Knporokxomy mpHKIagBIBAIOTCS Bcs WMHQOpMAIUMs U MaTepHUallbl,
a TakXXe UHbIe JTOKYMEHTBI, Kacalollnuecs peuieHus.
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